




Request for Letters of Interest

The Building Healthy Communities – South Kern Initiative is seeking 
Letters of Interest for Communications Coordination Services

Building Healthy Communities-South Kern is a 10-year initiative in the communities of Arvin, Greenfield, Lamont and Weedpatch to help adult and youth residents, organizations, and businesses work together to make our communities healthier. We are all working together to make our communities places where every child and youth is healthy, safe and ready to learn. 

The vision of BHC-SK is: We are committed to working together to create a healthy and unified community that embraces our cultures and fosters opportunity for all residents, especially youth, to develop their full potential through: high quality education, health and social services; dignified work opportunities; safe neighborhoods, and a clean environment in which to live, work and play. We will achieve this vision and make our communities healthier by making some specific changes in our community. These changes are the goals that we have set for our initiative:
· To increase access to a better health care system;
· To create a healthy environment with clean air and water; 
· To improve Pre-K to adult education with preparation and local access to college/university programs; 
· To improve recreation activities, facilities, and parks;
· And to create a vibrant economy including more job opportunities and economic development strategies. 

We are seeking to contract with an individual or organization that can provide both internal and external communications coordination and support for this initiative, and can help us develop and implement a comprehensive communications plan to support existing work and overall initiative goals. Attached is a more detailed description of the needs and expectations that this role will play. The contract for these services is projected to be $48,000 per year. 

Interested parties should submit a letter of interest along with a resume, C.V., or overview of experiences working on similar projects, as well as a writing sample. Recruitment will continue until a selection is made, however we anticipate selecting a Communications Coordinator by January 31st, 2012. Questions and letters of interest should be directed to: 

Jennifer Wood-Slayton, Hub Manager 
E-mail: jwood@lesd.us, Phone: 661-845-2724, Fax: 661-845-5114
Mailing Address: 7839 Burgundy Avenue, Lamont, CA   93241
Position Title:	HUB – Communications Coordinator
Reports to:	HUB Manager

PROJECT BACKGROUND AND DESCRIPTION
Building Healthy Communities (BHC) is a 10 year strategic initiative funded by The California Endowment (TCE) aimed at improving the health status of children and youth in fourteen communities in California and to provide a blueprint for creating healthy communities through policy and systems change that is driven by intentional resident engagement and systems partnerships. 
The goal of the BHC is to build the capacity of residents so they can advocate for health promoting and protective policies and systems change that will ultimately transform their community’s to allow families and residents to make healthy choices and decisions. 
The community Collaborative (HUB) in South Kern has concluded the planning phase and is moving forward on implementing key policy strategies identified in the community plan submitted to TCE in April 2010. The collaborative, comprised of residents, systems leaders, community-based organizations, public agencies and other stakeholders, is coordinated by a host agency (Greater Bakersfield Legal Assistance) and the HUB steering committee. 

POSITION ROLE 
Under the supervision of the Hub Manager, the Hub Communications Coordinator will be responsible for ensuring that the goals and actions of the BHC collaborative are communicated internally and externally so as to elevate the vision and purpose of Building Healthy Communities to residents and partners, as well as local and regional stakeholders and media. The Communications Coordinator will be responsible for overseeing the development of and implementing a communications plan which will integrate the work of the BHC collaborative into key messages that facilitate the creation of a shared vision of health and communicate these messages to the broader community through media, the general public, and government. 
This will include: crafting and communicating messages through press releases and statements, articles, and electronic and print communications; training local participants to ensure that they can communicate the messages of BHC and the BHC Collaborative; serving as liaison with local and other media to increase exposure of the BHC Collaborative and its work; attending BHC Collaborative meetings to identify activities and actions to communicate internally and externally; and documenting press and other media coverage of the BHC Collaborative and sharing it with the staff and Steering Committee. 
He or she may also assist with other project-related activities as needed.
This is a one-year contract position (with option to renew) and will require flexible hours and must work independently. Since this is a contract position, the communications coordinator will have the option of working from home but will be required to participate in all BHC collaborative, Hub, steering committee and action team meetings. 

RESPONSIBILITIES include the following (other duties may be assigned).
1. Serves as the lead media contact for the BHC South Kern BHC Hub.
1. Develops and implements a communication plan for the BHC.
1. Coordinates the promotion of South Kern BHC activities through traditional, alternative, and social media.
1. Help build and promote the BHC brand.
1. Prepares and distributes media alerts about the grant work and other BHC activity to media outlets in the form of press releases, videos, audio clips, flyers, brochures, newsletters, posters, presentations and speeches. Generates online content for HUB-managed sites including, but not limited to web pages and social media outlets in coordination with the Hub Coordinator.
1. Creates and administers surveys, focus groups and other instruments designed to obtain input and feedback from community members and other audiences.
1. Maintains records that measure the scope and effectiveness of messages, relating them to goals identified in BHC South Kern plan and TCE/BHC Ten Outcomes.
1. Works in close collaboration with the HUB staff to identify topics and generate messages that inform the community of local efforts to achieve BHC goals.
1. Serves as an advisor, trainer and collaborator to community partners as they communicate within the HUB and to the community.
1. Work with the Hub coordinator to develop and manage a community calendar for events relating to BHC. 
1. Responds promptly to inquiries about the BHC-South Kern Initiative. 
1. Develops and distributes communications materials.
1. Works closely with the Evaluation Learning Specialist to promote BHC-SK progress to internal and external audiences.
1. Attends all BHC related meetings including quarterly collaborative meetings, monthly steering committee meetings, monthly Hub staff meetings and Action Team meetings.
1. Documents and shares press and other media coverage of the BHC Collaborative and its activities and successes.
1. Other duties as assigned.  

ESSENTIAL FUNCTION
The communications coordinator role is to identify all critical audiences, both internal and external and then ensure that all important messages are transmitted using a wide range of media channels with an emphasis on feedback, inclusion, transparency and outreach.
Emphasis must be placed on partnering and leveraging the coordinator’s efforts because the volume of information is substantial and will grow during the 10-year-long initiative lifespan.  

EDUCATION and/or EXPERIENCE
Graduation from an accredited 4-year college or university is highly desirable. Three or more years of relevant (communications) experience is also desirable. Candidates with extensive work experience that includes communication duties who can demonstrate their ability to succeed in this position are encouraged to apply. Individuals with knowledge of Kern County media outlets are highly desirable.

QUALIFICATIONS: TECHNICAL KNOWLEDGE, SKILLS AND ABILITIES 
1. Strong, professional caliber communication skills with proficiency in using multiple media channels (print, online, video, audio, advertising, presentations, public relations, etc.)
1. Direct experience creating and managing media operations utilizing multiple channels as above
1. Strong analytical skills and the ability to assemble and lead others, including providing training and support to ensure success
1. Ability to compose, edit, design and produce publications including newsletters, flyers, brochures, posters and other documents, including online publications and interactive sites
1. Familiarity with social media including, but not limited to FaceBook, Twitter, interactive web sites and blogs
1. Able to plan workload and maximize resources while working on multiple projects
1. Motivated and able to work independently
1. Bilingual ability highly preferred
1. Familiarity with the communities of Arvin, Lamont, Weedpatch and Greenfield is desirable
1. Ability to set up online data collection (e.g. Survey Monkey) and to gather input through surveys or focus groups is desired 
1. Excellence in professionalism with the ability to maintain strict confidentiality and integrity
1. Able to work effectively with people from diverse backgrounds and communities.
1. Ability and means to travel as needed, proof of liability and property insurance on vehicle used is required.  


We are committed to working together to create a healthy and unified community
 that embraces our cultures and fosters opportunity for all residents, especially youth, 
to develop their full potential through: high quality education, health and social services; dignified work opportunities; safe neighborhoods and a clean environment in which to live, work, and play.
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